
Service of Urban Planning and Development 
20, Roosevelt avenue, Town of Mount-Royal (Quebec), H3R 1Z4 
Tel : (514) 734-3042 urbanplanning@town.mount-royal.qc.ca 

IDENTIFICATION OF THE APPLICANT 

PROFESSIONNALS ON THE PROJECT 

CONSTRUCTION PERMIT REQUEST 

LOCATION 

Address of the property 

Civic n° Street name 

City Province Postal code 

Lot(s) number(s) 

Applicant *If the applicant is not the owner of the property, please fill up the proxy attached to this form. 

Last name 

Address of the applicant 

First name 

Civic n° Street name 

City 

Applicant's information 

Province Postal code 

E-mail Phone number 

(1) Architect

Address 

(2) Engineer

Address 

(3) Contractor

Address 

E-mail 

Phone number 

E-mail 

Phone number 

E-mail 

RBQ N. Phone number 

Total cost of project : 
Starting date of work : 

Duration of work : 

Signature of the applicant_________________________________ Date 

DESCRIPTION OF WORK 
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Service of Urban Planning and Development 
20, Roosevelt avenue, Town of Mount-Royal (Quebec), H3R 1Z4 
Tel : (514) 734-3042 urbanplanning@town.mount-royal.qc.ca 

APPROBATION PROCESS 

• Application submission, including all the required documentation and the payment of the analysis fees for the PIIA (if
applicable).

• Analysis and approbation by the Service of Urban Planning and Development
o The department reviews the request, the plans and the estimates and verifies their conformity with municipal

bylaws.

• Presentation of the file to the Comité Consultatif d’urbanisme (CCU) and the City Council for approbation of the PIIA
o This is only applicable to the projects that modifies the exterior appearance of the main building.

o The plans are submitted to the CCU for recommandations based on the criteria of the PIIA Bylaw. Afterward,
during the council meeting, the City Council approves or refuses the request, by resolution, taking into account
the recommandations of the CCU.

• Issuance of the permit
o If the request is conform and all the approbation have been obtained, the permit is ready to be issued. The

applicant will be contacted by our secretary to come pick up the permit and pay the permit fees.

REQUIRED DOCUMENT (depending on the nature of the work) 

• New construction*
• Extension*
• Exterior modification-renovation *
• Interior modification-renovation (excluding residential properties)
• Structure
• Mechanical equipment
• Accessory building
• Fence
• Terrace / Gallery
• Pergola / Gazebo

• Pool / Spa

*Permits subject to the PIIA process. For more information, consult the summary sheet. 
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Service of Urban Planning and Development 
20, Roosevelt avenue, Town of Mount-Royal (Quebec), H3R 1Z4 
Tel : (514) 734-3042 urbanplanning@town.mount-royal.qc.ca 

REQUIRED DOCUMENT (depending on the nature of the work) 

EXTERIOR MODIFICATION-RENOVATION 

1 Application form ☐
2 Proxy (if necessary) ☐
3 Plans and elevations of the proposed project ☐
4 3D modelisations of the proposed project ☐
5 Structural plans with an engineer's stamp (if applicable) ☐
6 Physical samples of the proposed material and/or colors ☐
7 Pictures of the existing building with the samples placed on the facades ☐
8 Cost estimate, signed and dated, including the professional services fees and taxes ☐

NOTES: - These projects are subject to the Plan d’implantation et d’intégration architecturale (PIIA) process. 
For more information, please consult the summary sheet. 
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Service of Urban Planning and Development 
20, Roosevelt avenue, Town of Mount-Royal (Quebec), H3R 1Z4 
Tel : (514) 734-3042 urbanplanning@town.mount-royal.qc.ca 

PROXY 

OWNER'S INFORMATION 

Last name First name 

E-mail Phone number 

ADDRESS OF THE IMPLICATED PROPERTY 

Civic n° Street name 

City Province Postal code Lot (s) n° 

AUTHORIZED REPRESENTATIVE'S INFORMATION 

Last name First name  

E-mail Phone number 

ADDRESS OF THE REPRESENTATIVE 

Civic n° Street name 

City Province Postal code 

OWNER'S AUTHORIZATION 

The owner authorizes his representative, named above, to submit to the Town of Mount Royal, one or more requests provided in the by-law, namely : 

Consult my property's file (including the plans) and obtain a copy 
Consult and obtain copy of the plans only 
Complete an application for a permit or a certificate 
Other request, please specify the nature : 

Other request's specification 

The owner also authorizes his representatives, named above, to sign the documents and commitments required for the submission of this 
application for the property indicated above. 

OWNER'S SIGNATURE 

I declare to be the owner of the building and I authorize my representative to submit to the Town of Mount Royal one or several 
application (s) as listed above. 

Signature Date 

Latest update : 02-09-2026
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